Audience Profile Sheet

Job Sought: _____________________________________________________________

	Reader's Name: 
	

	

	Reader's Job Title:
	

	

	Kind of Reader:
	Primary______             Secondary______

	

	Reader’s Level of Education:
	

	

	Reader’s Professional Experience:
	

	

	Reader’s Job Responsibilities:
	

	

	Reader’s Personal Characteristics:
	

	

	Reader’s Cultural Background:
	

	

	Reader’s Attitude Toward the Writer (you):
	

	

	Reader’s Attitude Toward the Position you’re applying to:
	

	

	Reader’s Expectations for an employee in that position:
	

	

	Reader’s Expectations about the Résumé and Job Letter (as documents):
	

	

	Reader’s Way of Reading the Document:
	Skim it _____ Study it _____ 

Read a portion of it ___  Which portion?

Modify it and submit it to another reader____

	

	Reader’s Reading Skill:
	

	

	Reader's Physical Environment:
	

	


Adapted from Markel (7th Ed.), p. 88

