Proposal Grading Rubric

The following rubric reflects this assignment’s priorities. Please refer to the assignment for specific guidelines. A check mark in a given box indicates how well the document addresses the criteria listed in each category.

	Category
	Always
	Often
	Sometimes

	Content: 

• Provides all information required by the RFP;

• Offers a clear description of the project and supports ideas and assertions;

• Makes a full, persuasive case for why the project deserves funding.
	
	
	

	Organization:

• Uses format prescribed by RFP;

• Progresses logically and gives transition to section in the proposal;

• Presents related ideas coherently.
	
	
	

	Audience:

• Indicates an identified audience;

• Answers the reader’s needs;

• Writes for a prospective employer that will likely read and make decisions quickly.
	
	
	

	 Style:

• Develops completely the sections and  paragraphs in the proposal;

• Provides clear and logical transitions between sentences and sections.

• Uses professional tone and diction
	
	
	

	Mechanics:

• Demonstrates careful attention to spelling, usage, punctuation, and grammar;

• Shows deliberate attention to word choice;

• Provides all documents required by the funding agent and the assignment.
	
	
	

	Comments:

Three aspects of the proposal that work well:

Three aspects of the proposal that call for revision:

Grade: 


